
​Internal Communications Samples​

​RoadSafetyBC Internal Updates (Email + Intranet Content​
​Examples)​
​Date: May 26, 2026​

​Format:​​Sample internal communications artefacts (email​​+ intranet posts)​
​Purpose:​​Demonstrates final output of redesigned internal​​communications system​

​1. Sample Internal Email Update​
​(3-5min read)​

​Hi RSBC,​

​Here’s a quick overview of what’s happening across RoadSafetyBC this week.​

​Enjoy!​
​RoadSafetyBC Communications Team​

​WHAT YOU NEED TO KNOW​



​Operational update or initiative title​

​Brief plain-language summary of the update.3 key impacts​

​👉 Full details, timelines, and supporting information available on the intranet →​

​ACTION REQUIRED​

​Registration closes Friday – Learning Sessions​

​Staff are reminded to register for upcoming learning sessions before date.3 key elements of​
​training.​

​👉 Register via the intranet →​

​ACROSS THE BRANCH​

​Team Spotlight: [Team Name]​

​Highlight of cross-branch or project work currently underway.​

​👉 Read the full spotlight on the intranet →​

​PROJECT MILESTONE​

​Operations milestone completed​

​Summary of completed initiative and impact.​

​👉 Full update on the intranet →​

​PEOPLE & CULTURE​

​Welcome to RoadSafetyBC​

​New staff introductions.​



​👉 View profiles on the intranet →​

​KUDOS CORNER​

​Recognition highlights from across the branch.​

​👉 View full recognition post on the intranet →​

​QUICK LINKS​

​●​ ​Onboarding resources​
​●​ ​Wellness sessions​
​●​ ​Hybrid work guidance​
​●​ ​Recognition nominations​

​For submissions or updates, contact: [inbox]​

​2. Sample Intranet Post (Navigation Hub)​
​(Linked from Banner ad on homepage and section on homepage)​

​RoadSafetyBC Internal Updates – [Date]​

​This week’s internal updates are now available.​

​HIGHLIGHTS​

​●​ ​[Operational update or initiative]​
​●​ ​[Team spotlight]​
​●​ ​[Learning / action item reminder]​



​●​ ​[Project milestone]​
​●​ ​[Recognition update]​

​ACCESS FULL CONTENT​

​👉 View full update hub on the intranet:​
​[Link or placeholder]​

​ABOUT THIS PAGE​

​This page serves as the central entry point for internal updates, providing quick access to​
​detailed content hosted across the intranet.​

​It is designed to:​

​●​ ​Support quick navigation to full updates​
​●​ ​Improve searchability and content reuse​
​●​ ​Reduce duplication across email and intranet channels​

​3. Optional Visual Section​

​Intranet Content Structure (Concept Visuals)​

​Intranet homepage (banner to advertise new content, section updated to be Intranet highlights)​



​Blog content layout (sections like Projects / People / Ops)]​





​4. Notes​
​These samples represent the working output of a redesigned internal communications system​
​where:​

​●​ ​Email functions as a curated distribution layer​
​●​ ​Intranet functions as the system of record​
​●​ ​Content is modular, reusable, and structured for navigation rather than duplication​


