Internal Communications Samples

RoadSafetyBC Internal Updates (Email + Intranet Content
Examples)

Date: May 26, 2026

Format: Sample internal communications artefacts (email + intranet posts)
Purpose: Demonstrates final output of redesigned internal communications system

1. Sample Internal Email Update

(3-5min read)

' RoadSafety

What’s happening in the branch
UPDATES ==

Hi RSBC,

Here’s a quick overview of what's happening across RoadSafetyBC this week.

Enjoy!
RoadSafetyBC Communications Team

WHAT YOU NEED TO KNOW




Operational update or initiative title
Brief plain-language summary of the update.3 key impacts

> Full details, timelines, and supporting information available on the intranet —

ACTION REQUIRED

Registration closes Friday — Learning Sessions

Staff are reminded to register for upcoming learning sessions before date.3 key elements of
training.

7 Register via the intranet —

ACROSS THE BRANCH
Team Spotlight: [Team Name]
Highlight of cross-branch or project work currently underway.

> Read the full spotlight on the intranet —

PROJECT MILESTONE
Operations milestone completed
Summary of completed initiative and impact.

> Full update on the intranet —

PEOPLE & CULTURE
Welcome to RoadSafetyBC

New staff introductions.




& View profiles on the intranet —

KUDOS CORNER

Recognition highlights from across the branch.

> View full recognition post on the intranet —

QUICK LINKS

Onboarding resources
Wellness sessions
Hybrid work guidance
Recognition nominations

For submissions or updates, contact: [inbox]

2. Sample Intranet Post (Navigation Hub)

(Linked from Banner ad on homepage and section on homepage)

RoadSafetyBC Internal Updates — [Date]

This week’s internal updates are now available.

HIGHLIGHTS

e [Operational update or initiative]
e [Team spotlight]
e [Learning / action item reminder]




e [Project milestone]
e [Recognition update]

ACCESS FULL CONTENT

> View full update hub on the intranet:
[Link or placeholder]

ABOUT THIS PAGE

This page serves as the central entry point for internal updates, providing quick access to
detailed content hosted across the intranet.

It is designed to:

e Support quick navigation to full updates
e Improve searchability and content reuse
e Reduce duplication across email and intranet channels

3. Optional Visual Section

Intranet Content Structure (Concept Visuals)

Intranet homepage (banner to advertise new content, section updated to be Intranet highlights)



Attorney General and Public Safety and Solicitor General

RoadSafetyBC

Occupatithal Heatth & Sofany:

i sha fest spade-ios hdaith and sefeiyidforcation

Welcome to the RoadSafetyBC intranet!

The links below lead to a variety of tools and resources for all RSBC employees in all program areas.

G G

e A
Evacuation Plan  Spasley Towhils  Orchat  Mesors  Sumege  Oriemutien  MyTme&Psy  RskMyHR  Compem
Staff Newsletter About RoadSafetyBC
ROADSAFETYBC

Our RSBC staff newsletter is published monthly. Read the
latest issue.

Resource hub

Tools and resources for daily RSBC program area
operations.

Are you new to RSBC or want to find key information
about our branch and our teams? Looking for recordings
of our Townhalls, RSBC contacts or WES results? Start
here.

Planning and strategies

Learn about RS8C's goals and planning.

Blog content layout (sections like Projects / People / Ops)]

BC Public Service

Accessibility toolkit
ARCS
B.C. Government directory

Compass
Canada Life
LearningHUB

RSBC links & tools

IT support

7-7000/OCIO IT services
JAG Service Desk
JIRA - project. issue, and bug
tracking system

OdI0 My Service Portal
QOutlook Web Access {OWA)
WIKI

Finance

Corporate Accounting Service
(CAS)/Corporate Financial
System(CFS).

IiExpense (Travel

Data & Business Intelligence

Business intelligence request
form

External data resources (PDF.
S7KE)

External & internal data
resources (DOCX, 191KB)



Home / Posts / RoadSafetyBC attends Surrey’s 28th annual Khalsa Day Vaisakhi Parade

RoadSafetyBC attends Surrey’s 28th annual Khalsa
Day Vaisakhi Parade

May 6, 2026
Categories: Celebrating frontline workers | Equity, Diversity & Inclusion | General News | Important &

Commemorative Months | Multiculturalism | People Stories | RoadSafety BC

By VISION e ‘_m-—n—- —
FEE 500 '

RoadSafetyBC'’s Intersection Safety Camera Unit (ISCU) officers (left to right): Jarnell Dosanjh,
Diego Dhillon, Pavneet Sekhon, Bobby Kooner, Manpreet Sidhu, Jorge Duarte, ; Manmeet Kaur,

Krishant Nowrang

Krishant Nowrang, Assistant Supervisor Intersection Safety Camera Unit, RoadSafetyBC

On Saturday, April 18, 2026, officers from RoadSafetyBC's Intersection Safety Camera Unit
(ISCU) participated in Surrey’s 28th annual Khalsa Day Vaisakhi Parade. Widely recognized as
the largest celebration of its kind outside of India, the event holds significant cultural and
community importance, bringing together hundreds of thousands of attendees to

commemorate the spring harvest festival and the creation of the Khalsa.




4. Notes

These samples represent the working output of a redesigned internal communications system
where:

e Email functions as a curated distribution layer
e Intranet functions as the system of record
e Content is modular, reusable, and structured for navigation rather than duplication



