
​Internal Communications Samples​

​RoadSafetyBC Internal Updates - Email + Intranet Content​
​Examples​
​Date prepared: May 26, 2026​

​Format:​​Sample internal communications artefacts (email​​+ intranet posts)​
​Purpose:​​Demonstrates final output of redesigned internal​​communications system​

​1. Sample Internal Email Update​
​These emails will be sent to staff as a push channel, directing them to the intranet (our pull channel).​
​The same content will also be curated on the intranet, so staff can easily find what’s new without​
​having to search through their inbox. In addition, homepage banner ads will highlight new content​
​and link directly to the latest email update that has been posted on the intranet.​

​Estimated: 30sec-1min read​



​Hi RSBC,​

​This week’s updates are now available on the Staff Hub. Visit the intranet for details.​

​Enjoy,​
​RSBC Communications Team​

​Featured update (header to be designed)​

​Registration closes Friday for learning sessions​
​→​​Register for learning sessions​

​What’s New on the Staff Hub (header to be designed)​

​🔹​​Branch updates​
​New licensing change may impact timelines this summer.​
​→​​View branch updates​

​🔹​​Staff updates​
​Upcoming training sessions with a registration deadline this week.​
​→​​Take action on staff updates​

​🔹​​Leadership updates​
​New priorities shared for the upcoming quarter.​
​→​​Read leadership updates​

​🔹​​Community & culture​
​Welcoming new team members and celebrating recent recognition.​
​→​​Explore community and culture updates​

​→​​View all updates on the Staff Hub​



​●​
​Onboarding resources​

​●​ ​Wellness sessions​
​●​ ​Hybrid work guidance​
​●​ ​Recognition nominations​

​Thanks for reading!​​Feedback? Submit on our​​feedback​​form​​.​

​2. Intranet Content Structure (Concept Visuals)​
​Intranet homepage (banner to advertise new content, section updated to be Intranet highlights)​



​3. Blog content layout​
​(sections like Projects / People / Ops)]​



​4. Notes​
​These samples represent the working output of a redesigned internal communications system​
​where:​

​●​ ​Email functions as a curated distribution layer​
​●​ ​Intranet functions as the system of record​
​●​ ​Content is modular, reusable, and structured for navigation rather than duplication​


